
Roles of the School Council Members 
All members of the school council have a duty to report back any information they discuss 
with their classes, and any views and opinions voiced by their peers is to be recorded in 
their class’ school council book.  

 Chairperson — The chairperson runs the meetings. First, they read through the 
last week’s minutes to check they are a true reflection of what happened; if all 
members agree, the minutes are signed. The chair then forms and shares the 
meeting’s agenda with the school council and works through this. 

 Vice-chairperson — The vice-chairperson is to take the chair’s place at meetings if 
they are absent. They are also responsible for keeping a record of agendas and 
minutes, ensuring they are saved in to the appropriate folder on the system. These 
also need to be printed and added to the school council display. 

 Governor Liaison Officer — The governor liaison officer writes reports for the 
school’s governing body. They tell them about all the things the council has achieved 
and all the ideas they have to improve the school. These are reported to the 
governors at their termly meetings along with the chair, vice-chair, and secretary. 

 Public Liaison Officer — The public liaison officer lets the whole school know 
what is going on in school council. They update the blog, provide write-ups for the 
newsletter, and write up any news for the school council display board. 

 Secretary — The secretary takes notes (minutes) in all meetings and ensures there 
are enough copies to be looked at for the next meeting. It is also their job to do the 
register. 

 Treasurer — The treasurer sets budgets and records any money raised, donated, 
or spent through the school council. 

 Advertising/Promoting Team — This team is responsible for creating 
advertisements (posters, leaflets, letters, banners) and presenting to classes or 
leading a whole-school assembly to promote or advertise events. They are to ensure 
that these are displayed on the school council display board 

 Committee Members — These members listen to the chairperson and 
contribute their own ideas and the ideas of their class and vote on any ideas that are 
put forward. 

 

 


